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1. O6mue nosoxkenus.

1.1. TlpaBuna nonb3oBaHust GUOGIHOTEKOH — JOKYMEHT, (UKCHDPYIOUMH B3aHMOOTHOMIEHHUS
4HTaTeNIs ¢ OMOIHOTEKOM U OmpeIeNsIomKi 0O IIHii TIOPAZIOK OpraHu3aluy 00CIyKHBaHHS
YuTarenei, nopsaok noctyna k Gponnam 6uGnuorekw, npaBa ¥ 00A3aHHOCTH YuTaTesnel u
Oubnnorex.

1.2. TlpaBo cBOGOAHOrO M GECIIATHOrO MONB30BAHHS OuOMHOTEKONH HUMEIOT yuammecs u
COTPYHHKH 0011e06pa3oBaTenbHOro yupesxaeHus. C Y4YETOM BO3MOXHOCTEH, OuOIMOTEKH
MOTYT 00CITyXHBATh TAaK)Xe POJHTENeH yqaluxcs u ApYrue KaTeropuy II0Jb30BaTeei;
BO3MOJKHOCTH H YCIIOBHsI 00CITy)KHBaHHUs ONpeenseT GubamoTexa,

1.3. K ycmyram unrareneit npegocrasasiores: (onx yaeGHOM, Xyn0xKecTBEHHOI, CIIPaBOYHOHA,
Hay4YHO-IIe€1arOrMY€CKO, METOAMYECKOI JINTEPATYPHI:

e Kuuru, rasersy, >XypHauel, MyIbTHMemuiiHBIE Jpyrue HOCHTENH, HaXOMISIIHecs B
(boune Gubmmorexu;

¢ CnpaBouHo-6uGmuorpadmyeckuit annapat:  KaTaJloTH,  KapTOTeKH, CIpPaBOYHO-
6ubmmorpaduueckuit honz.

1.4. K ycnyram gurareneit npegocraBisioTes: KOMIIBIOTEP, MHOMKHTEIbHAs TEXHHKA

1.5. Bubnmnorexa o6cmyxuBaeT unrateneii:

* HaaGonemente (BbL1aua muTepaTypHBIX NIPOM3BENICHUH Ha JIOM),

* B unTanbHoM 3ame (ocywiectBasercs paGota ¢ M3ZAHHSAMU JOPYTHMH JIOKYMEHTaMHu,
KOTOpBIE HA NOM HE BBIAAIOTCA, a TAKXKE NPOBOAMTCS MHAMBHIYalbHas, [PYIIOBas U
MaccoBasi paboTa ¢ YHTaTeNsIMu).

2. Tlpasa, 06S93aHHOCTH M OTBETCTBEHHOCT quTaTe/1ei.

Ionk3oBatenn GUGIHOTEKH HMEIOT IIpaBo:

2.1. TlonyuaTs noHYI0 HHGOPMALMIO O COCTABE GHBIHOTEYHOrO (bonaa, HHGOPMALMOHHBIX
pecypcax u npeocTaBisieMblX GuOIMoTeKo# yeyrax;

2.2. Ilonb3oBaThes CPaBOYHO-GHOMOrpadHuecKiM anmnapaToM GHGIHOTeKH;

2.3. Tomy4aTs KOHCYTHTAMOHHYIO IOMOLIb B IOMCKE 1 BBIOOpE HCTOYHUKOB MH(DOPMALHH;

2.4. TomyyaTs BO BpeMEHHOE MOJIb30BAHHE HA aGOHEMEHTE H B YUTAIBHOM 3aJIe IIeYaTHbIe
M3NaHNA, QY THOBH3YalIbHBIC IOKYMEHTBI U IPYTHE HCTOYHHKH MH(OPMALIHH;

2.5. TlpomneBaTh CpoK MOJIB30BAHUS JIOKYMEHTaMHU;



2.6. Tlonyuars TemaTHyeckue, akrorpadmuueckue, yrounsmomme u Gubnnorpadpuyeckue

CIIPaBKH Ha OCHOBE (oHIa GUOIMOTEKH;

2.7 Ilonyyars KOHCYIbTALMOHHYIO IOMOILL B paGoTe ¢ HH(pOpMaLueir Ha HETPaULIHOHHBIX
HOCHTEJISIX, IIPH II0JIb30BAHUH JIEKTPOHHBIM M HHBIM o6opynoBanueM;

2.8. yd4acTBOBarThH B MEpONPHATHSX, TPOBOAUMBIX GHOIHOTEKON;

3. Ywurarean (mopyunrenn HECOBEPIIECHHOIETHUX YHTaTe1ei) 06s3aHbI:

3.1. Cobmronats npaBmIIa MOMB30BAHMS 6ubmmoTekoi;

3.2 BepexHo OTHOCHTBCS K [IPOM3BEICHUAM I1€YATH U IPYTHM HOCHTEISAM HHbOpManuy,
TIONTyY€HHbIM U3 (OHIa GHOTHOTEKH (He [eaTh B HUX TIOMETOK, NOT4epKUBAHHE, HE
BBIPBIBATDH, HE 3arH0aTh CTPAHUI H T.11.);

3.3. Ionb30BaThCS UEHHBIMH H €THHCTBEHHBIME 9K3EMIUIAPAMHU KHHT, CIIPABOYHBIMU
U3IaHUAMH, KHUTaMH, TIOTy9E€HHBIMH 110 MEXOHOIHOTEYHOMY aGOHEMEHTY, TONBKO B
TOMeIIeHuH OUGIHOTEKH;

3.4. Tlpu mosy4eHuH MeYATHBIX M3MAHMH 1 APYTHX IOKYMEHTOB U3 GubioTeysoro honga
MTATENb NOJDKEH IPOCMOTPETh UX B GHOIHOTEKe H B Cilyyae OOHapyXeHus neheKToB
COOOIIHUTE 06 3TOM GubroTeKapio, KOTOPBIf caemaeT Ha HiX COOTBETCTBYIOLIYIO
TIOMETKY;

3.5. PacmuCBIBATECS B UMTATENBCKOM bopmyisipe 3a Kaxoe NOJIy4eHHOE B 6ubnoreke
u3fanue (Kpome ygamuxcs 1-4 KJIacCOB);

3.6. Ilpu yTpate u HeyMbILIeHHOH TIOpY€ U3JIAHUI U IPYTHX JOKYMEHTOB 3aMEHHTD UX
TAKHMHU K€, TA00 KOMHUSAMH WM H3aHUSIMH, [IPH3HAHHBIME 6ubmorexoit
PaBHOLEHHBIMAU. [IpH HEBO3MOKHOCTH 3aMEHBI BO3MECTUTE PeaIBbHYIO PHIHOYHYIO
CTOMMOCTh H3/iaHuH. CTOMMOCTE YTPaYeHHBIX, HCIIOPYEHHBIX NIPOM3BEICHUI [IeYaTH
orpenensercs OHGIMOTeKapeM M0 UeHAM, YKa3aHHBIM B YYETHBIX JOKYMEHTaX
Oubnuoreku, ¢ npuMeHeHHEM K03 GUIMEHTOB 110 nepeolenke GUBTHOTEYHEIX (boHI0B;

3.7. He Hapymats nopsizox PACCTAHOBKH JUTEPATY bl B POHIE OTKPHITOrO I0CTYIIA;

3.8. Ilpu BBIGHITHE H3 obmeobpa3zoBatenbsHOro YUPEXICHHS BEPHYTh B GHOIHOTEKY
UHCIAIUECS 32 HIMH H3JaHHUA U IPYTHe T0KYMEHTBI

3.9. CobGmonats B 6ubimoTeKe THIIMHY H TIOPSI/IOK, HE BHOCHTH GOJIbIIKE MOpTdheH 1 CYMKH
B IOMeLIeHHe OUOIHOTEKH.

3.10.Ilpu HapyIeHHH CPOKOB I10/TH30BAHHS KHUIAMHU U IpyTUMH I0OKYMEHTaMH YHTATeb
00513aH OOBACHATE IPUYHHY HapyIlIeHHs CPOKOB CAauu

3.11. IToTHOCTBIO PaCCUNTHIBATECS ¢ GUOTHOTEKOH MO HCTCYCHUH CPOKa OOYYEHHUs! HIIH PaGOTHI
B 0011e06pa30BaTeIbHOM YUPEIKICHUH;

3.12. 3aMeHSTb 10KYMEHTbI GHOIHOTEKH B Clydae MX yTpaThl HJIM IIOPYH UM PABHOLIEHHBIMH,
7160 KOMIEHCHPOBATE yiepG B pa3Mepe, yCTaHOBJIEHHOM NPaBHJIAMH I0JIb30BAHHS
6ubamoTexoi;

3.13. 3a yTpary HecOBepIICHHOIETHUMY YHTATEIAME NPOM3BEJICHUH NIeYaTH U3 GUOIHOTEYHBIX
(OHIOB MITH IPHYMHEHHH HMH HEBOCTIOMHIMOrO BpeZla OTBETCTBEHHOCTb J0JKHBI HECTH
POAUTENH (OIEKYHBI).

4. TIPABA U OBSI3BAHHOCTH BUBJIMOTEKH

bubanorexa umeer npaso:

4.1. CamocrosiTenbHO BEIGHpATS (bopMsI, cpecTBa 1 MeTOZBI GubIHOTEeYHO-MHPOPMALIHOHHOrO
o6cyKuBaHHs 06Pa3oBaTeTbHOrO U BOCIIHTATEIBHOLO IIPOLIECCOB B COOTBETCTBUH C
UCJIAIMH 1 3a/1a4aMH, YKa3aHHBIMU B yCTaBe 001e06pa3oBaTebHOro YUYPEKICHUS |
T0JI0)KeHHH 0 GubHoTeke 061eo6pa3oBaTebHOro YUPEKICHHUS;

4.2. TIpOBOAKTE B yCTAaHOBIIEHHOM Topsiike ypoku 6ubanoredHo-6ubnuorpaduyeckux 3HaHmii u
MH(OPMALIMOHHON KyIbTypbI;



4.3. OnpenensTh UCTOYHHKH KOMILIEKTOBAHHS HH)OPMALMOHHBIX pecypcos:

4.4. V3pIMaTh 10KyMEHTBI H JTATEPATYDY SKCTPEMHCTCKOTO XapakTepa u3 ¢doHI0B B
COOTBETCTBHH € MHCTPYKIHEH 110 y4eTy GubmMoTeyHoro hoH/a, yTBepKIeHHOMN
MununcrepctBom o6pasosanus PO;

4.5. OnpenensTs B COOTBETCTBHHY C TIPABUIIAMH TI0JIb30BAHHMS GHOIHOTEKOI oy,
YTBEPXKACHHBIMH PYKOBOAUTENEM 00I€06pa30BaATEIBHOIO yUPEKICHHS, U 110
COTIaCOBAHHIO C yNPABJIAIOLIMM COBETOM BH/IBI M pa3Mepbl KOMIIEHCAIUH yIepoa,
HaHECEHHOTO MOJIb30BATEIIMH OHOTHOTEKH.

5. PaboTHuku GHOIMOTEKH HMEIOT MPaBo Ha:

5.1. ExXeroaHplit OTIYCK M Ha JONOMHATEIbHbI OTTAYHBAEMBI OTITYCK (€CTH 3TO OrOBOPEHO B
KOJUICKTHBHOM JI0TOBOpE MEKy pabOTHHKaMU H PYKOBOACTBOM 0611€06pa3oBaTeNbHOr0
YUPeKICHHUS HIIH B HHBIX JIOKATbHBIX HOPMATHBHBIX aKTax;

6. bBubauoreka odsizana:

6.1. OGecrnieunTs GecriaTHBIN U CBOGOAHBIH JOCTYI YnTaTENeH K GHGIHOTEIHBIM ¢donmam u
OecruiaTHyIO BbIady BO BpEMEHHOE I10J1530BAHHE TIeYaTHOM IPOAYKIIAH;

6.2. UndopmupoBaTh mosb3oBatenei 0 BUIAX MPeIOCTABISIEMBIX OHOIHOTEKOM yCIIyT;

6.3. ®opmMupoBaTh GOHJIEI B COOTBETCTBHH C ()e/IepaTbHBIM IIepeyHeM y4eOHOii TTepaTypsl,
00pasoBaTe/IbHBIMK IPOrpaMMamH 0611e06Pa30BATENBHOTO YUPEKICHHS, HHTEPECaMH,
NOTPeOHOCTAMH M 3aIIPOCAMH BCEX KaTeropuii MoJIb30BaTelei;

6.4. CoBepreHCcTBOBATH HH(POPMALMOHHO-6UOHOrpadHyecKoe 1 GUGIHOTeuHOE
o0city:KuBaHKE MOJIb30BATENeH; 3HAKOMHUTB I0JIb30BATENel C OCHOBAMH HH(DOPMALHOHHOH
KYJIBTYpBI;

6.5. OGHOBNIATE MaTePHAIbHO-TEXHUYECKYIO 623y IIKOIBHOM GUGIMOTEKH B COOTBETCTBUHN C

tpeboBanusimMu Canllus.

6.6. Co3naBath U noepKHBATh KOMMOPTHBIE YCIIOBHS 00CITYKUBAHHS;

6.7. He nomyckats YHTaTeNbCKYIO 3a/I0/KEHHOCTb, IPUHMMATD OTIEPATHBHbIE MEPHI K €&

JIMKBUJIALIAH;

6.8. OGecrieunBaTh pexxHM paGoOThl B COOTBETCTBHH C MOTPEOHOCTSIMH T0/Ib30BaTeNeH 1 paboToit

001meo6pa3oBaTeILHOTO YUPEKIEHHS;

6.9. OTUUTHIBATECS B yCTAHOBICHHOM IOPSIKE IEPET PYKOBOACTBOM obueobpasoBaTebHOro
YUPEKICHUS,

6.10. PaGoTHuky GuG1MOTEKH 00S3aHbI IOBBILIATE KBATH(DUKALIHIO.

7. Tlopsinok moJib30BaHus GHOIHOTEKOI:

7.1. 3anucs obyyaromuxcs 0611e06pa3oBaTe/IbHOTO YUpexKIeH s B GHOIHOTEKY [POM3BOIUTCS
TI0 CIIUCOYHOMY COCTaBY KJIacca B MHAMBHIYaIbHOM IOPSIKE, MEIarorHYecKUX U HHBIX
paGoTHHKOB 0611100 pa30BaTeIbHOTO YUPEKAEH s, POAUTENEH (HHBIX 3aKOHHBIX
IpeACTaBUTEIEH) 00yUaIOIMXCS — [0 MACIOPTY;

7.2. Tlepeperucrpanus momnb3oBateneii GHOIMOTEKH TPOU3BOIUTCS €KETOLHO;

7.3. JIokyMeHTOM, OATBEPXKAAIOLIMM NIPABO MOJIE30BaHUs OHOIHOTEKOM, SBIAETCS
YUTATETbCKHH GopMyIsp;

7.4. Unratensckuit opMynsap GUKCHpYeT GakT BBIIAYH MOJIB30BATENIO JOKYMEHTOB 3 ¢donza
GubnMOTeKH M MX BO3BpAILEHHS B GUOIHOTEKY.

8. Ilopsinok mosib30BaHUsI A00HEMEHTOM:

8.1 Tlonp3oBaten MMEIOT NPABO MOTYYATh HA IOM M3 MHOTOTOMHBIX M3/IaHHH He Golee ABYX



JIOKYMEHTOB OZTHOBPEMEHHO;
8.2. MakcuMasbHble CPOKHU MOJIb30BAHAS JOKYMEHTAMH:
o VueOGHUKH, ydeOHBIE TOCOOHS — YUeOHBIN o,
* Hayuno-momynspHas, Ho3HaBaTe/IbHasl, Xy10KECTBEHHAs IUTepaTypa — 14 IHeit;
e [lepuonuyeckue H3aaHUs, H3JaHKS TIOBBILIEHHOTO CIIpoca — 7 JTHEH;
e [lonp30BaTeny MOTyT IPOUTHTE CPOK MOJIB30BAHKS JOKYMEHTAMH, €CITH Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOJIb30BATENEH.
9. Ilopsinok mo/ib30BAaHUN YHTAILHBIM 32J10M:
9.1, JlokyMeHTEI, IpeIHa3HAYCHHbIE /1Sl pabOTHI B UMTATLHOM 3all€, Ha JIOM He BBIIAIOTCS;
9.2, DHIMKIONEIUH, CIPABOYHUKH, PEJKHUE, LIEHHbIE U HMEIOIHUECS B € JMHCTBEHHOM
9K3EMILISAPE JOKYMEHTBI, BBIIAIOTCS IS pabOThI TOJBLKO B YUTAILHOM 3aJI€;
9.3. Yucno npousBeneHuit IeYaTH U APYTUX JOKYMEHTOB, BBLIABAEMBIX B YHTATHHOM 3aJie, KaK
IIPaBUJIO, HE OTPAaHUYUBACTCS.
10. Ilopsizok paboThl B KOMIBLIOTEPHOI 30He GHOIHOTEKH:
10.1. PaGoTa B KOMNBIOTEPHOMH 30HE YUaCTHHKOB 00pa30BaTEILHOTO MpOIEcca IPOM3BOIUTCS 110
rpaduKy U B IPUCYTCTBHH COTPYIAHHKA GUOIHOTEKH;
10.2. Paspemaercs paboTa 3a OTHHM I1€PCOHAIBHBIM KOMITBIOTEPOM He Goliee IBYX 4eoBeK
OJTHOBPEMEHHO;
10.2.TTonp30Batens HMeET NpaBo paboTaTh ¢ HETPAIHIMOHHBIM HOCHTEIEM HH(OPMAIINH TTOCITe
IIPE/IBAPUTEIBHOTO TECTHPOBAHHS €ro pabOTHUKOM GHOJIHOTEKH;
10.3. PaGoTa B KOMIBIOTEPHOI 30HE MPOU3BOJUTCS COTIACHO yTBEPKACHHBIM CAHHTAPHO-
TUTHEHHYECKUM TPeOOBAHUSIM;
10.4. Pa6oTa ¢ KOMIIBIOTEPOM IIPOBOJHUTCS C COOJIIOIEHHEM NTPABHJI TEXHHKH G€30MacHOCTH U
N0KapHO# 6e30macHOCTH,

10.5.B ynraneHOM 3aie BEAETCA yUYeT MOCETUTENEH, OJb3YIOLIUXCS KOMIIBIOTEPHOM U
MHOXXHTEJIbHON TEXHUKOMN.
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